
Public Record Request (PRR) Instructions: 

If you wish to request to view and/or obtain a copy of any document containing 
information relating to the operation or implementation of any function of the City of 
Kenmore, please print the PRR form (see below), fill out completely, and return the 
completed form to the Public Records Request Officer, P.O. Box 82607, Kenmore, WA 
98028.  Our physical address is 18120 68th Avenue NE. Please include your contact 
phone number, address (mailing address if different), AND e-mail address if applicable.  
Be sure to sign and date the form.   

If you should have any questions, or need assistance in completing the form, please 
contact Teresa McAllister, Administrative Assistant in the City Manager’s Office, at 
(425) 398-8900, or by e-mail at tmcallister@kenmorewa.gov. 
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No purses, backpacks, or other bags will be allowed in the room when privately viewing requested records.
*Requestor agrees to pay balance (minus 10% deposit) of copying invoice upon notification.   

                           CITY OF KENMORE PUBLIC RECORDS REQUEST FORM           
PRR #_________

    (The following sections must be completed by Requestor.  (PLEASE PRINT.)

*Requestor Signature:

KENMORE FILE #(S) (IF KNOWN): DOCUMENT DATE(S)  (IF KNOWN):

CONTACT PHONE #: E-MAIL ADDRESS:

RECORDS REQUESTED                                                                                                                                     
(Please be as specific as possible.  PLEASE PRINT.)

ADDRESS: 

DATE: REQUESTOR'S NAME:

DESCRIPTION OF DOCUMENT(s):


	Page 1
	Page 2
	PRR Form - 1 sided.pdf
	Current PRR Form


